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DL Options

Switched-On Schoolhouse® 2011 School Edition has two distance learning options available: SOS Remote Access
and SOS Synchronization (Sync). Both features allow students and teachers to work away from the school while
still having access to the school’s database.

SOS DL Parent is also important to distance learning students. This application is very similar to SOS Teacher and
includes many of the same features, such as a Lesson Book and Resource Center. It also includes read-only
capability for student messages. Parents can use this application to keep track of the student’s assignments and
grades.

This document is just a short overview and starting point for each. It addresses the unique differences of each
option, Remote Access begins below, Sync begins on page 4.

Remote Access

Remote Access provides real-time remote access to the data layer of SOS and is used by remote users who are
online while they work in the application. Due to the nature of remote access, the student/teacher must actually
be connected to the school over the Internet to use this feature.

The main advantage to using remote access is that students/teachers work directly with the school data in the
same manner that they would if they were physically at the school. This offers instant feedback for the student and
improved management of a teacher’s workload. Remote access provides the most flexibility for allowing
students/teachers to work at the school, as well as for students to complete homework remotely.

LOGGING IN TO REMOTE ACCESS IN SOS STUDENT REMOTE ACCESS

Similar to other Switched-On Schoolhouse® (SOS) applications, SOS Teacher Remote Access takes you directly to
the Login screen:

.\_ - Username: "—
SwitchedOn =1

SCHOOLHOUSE® 2011 EDITION
Settings |

. ADOBE
FLASH
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o ENABLED

When you arrive at your SOS Teacher Remote Access Login screen:

Step 1: Type your teacher username and password in their respective textboxes. For security reasons, your
password displays only as a series of dots rather than letters.

Step 2: Click Settings to verify or change the School Server URL, as well as change the frequency that SOS checks
for new messages. The Remote Access Settings pop-up displays, as shown below.

Remote Access Settings [g|

School Server URL: |http:a"a"lwww.myschool.corrJ/'SD SRemate2011/RemateService. asms

Far Example: http:/Awwi.mpzchool. comsS 0SRemote2011 /RemoteService.asmx

Check for new messages every 5 EI: minutes

[ [ P
:
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Step 3: If the School Server URL does not already show the URL you entered when you installed SOS, type your
School Server URL name in the white box to add or change an existing server address. The URL should
match the one you entered when you installed SOS.

Step 4: Using the up or down arrow, choose a new frequency for SOS to check for new messages if you do not
want to use the default “5” minutes.

Step 5: Click Ok.

Step 6: Click Login. Your SOS Teacher Remote Access Homepage displays, looking similar to the one below.

O S0S Teacher

Welcome, Mrs Abbott .

Aftendance Report

itent Feedback

tdrs Abbitt 2011-2012 2

SOS Teacher allows you to copy curriculum onto your hard drive rather than leaving it on the flash drive or disc
your school sent you. See page 7 for instructions.
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Synchronization

Synchronization allows you to work offline with a local copy of your data and then synchronize your changes
periodically with the school over the Internet. The advantage of synchronization is that it does not require a
connection to the Internet while doing work.

How Synchronization Works

Synchronization allows people in different locations to communicate through a central point, but not in real time.
A typical synchronization scenario for a student (or parent) may follow these steps:

Step 1: The student logs into SOS Student.

Step 2: SOS prompts the student to synchronize.

Step 3: The student follows the remaining synchronization procedures (discussed later) to access the school’s
database.

Step 4: The student completes the assignments as he/she normally would. (This is probably done off-line.)

Step 5: The student synchronizes again, allowing the work that has been completed to go back to the school’s
computer. (SOS prompts the student to synchronize when exiting SOS Student.)

A typical synchronization scenario for a teacher may follow these steps:
Step 1: The teacher logs into SOS Teacher.
Step 2: SOS prompts the teacher to synchronize.

Step 3: The teacher follows the remaining synchronization procedures (discussed later) to access the school’s
database.

Step 4: The teacher completes the tasks on his/her “To-Do-List,” which could include grading or reviewing a
student’s work. (This is also probably done off-line.)

Step 5: The teacher synchronizes again, allowing the updates to go back to the school’s computer. (SOS prompts
the teacher to synchronize when exiting SOS Teacher.)

To retrieve the teacher’s grades and comments, the student must sync a third time to pull in the updates that the
teacher made and “left” on the school’s database. The teacher and the student can only communicate via the
school’s database. They cannot “go around” the school’s computer; they must use the school as the common link.

Both teachers and students can synchronize at any time by clicking the Application button on their Homepages
and selecting Synchronize.

‘. The teacher may physically be at the school, and only the student is working from an outside location.
ot In this case, the teacher would have to be installed as a regular teacher not using the synchronization
install.

How Synchronization Interacts with Other SOS Applications

Although synchronization does not affect how the SOS applications run, it does affect what teachers, students, and
parents can do while running SOS. The only indication that synchronization is possible in the SOS Teacher, Student,
and DL Parent applications is the presence of the Synchronize option found in the Application widget. (SOS DL
Parent is only present when the Distance Learning Package is available.)

procedures override work done on the LAN. The sequence of events is very important to prevent loss of
work. If you work at home, then do the schoolwork on the LAN, and finally perform the synchronization
procedures, the work done on the LAN is lost. The correct sequence is to synch first, then do any work on
the LAN.

D‘ Synchronize first, then work on the LAN. It is important to remember that the Synchronization
e’
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It is also very important to realize that if you work from multiple computers, you must perform a FULL

SYNCHRONIZATION from each computer each time you change computers. This means you must check
the Reset button on the synchronization screen. If you do not do this, you will most likely loose part of
your work.

]
SToP

SOS Teacher Synchronization
There are two types of synchronization that can be done in SOS Teacher Synchronization:

1. Synchronization — A regular synchronization involves exchanging information that you have on your
computer with the school’s computer. This type of synchronization is done on a regular basis and occurs
whenever a student, teacher, or parent synchronizes with the school.

2. Full Synchronization — A full synchronization, which is done less frequently and in SOS Teacher
Synchronization, not only involves exchanging standard information between your computer and the school’s
computer, but also involves your computer receiving the entire school database from the school’s computer.

When to Perform a Full Synchronization
A full synchronization is usually done for one of these reasons:
1. It is the first time a teacher has used the synchronization feature.

2. There is a need to “recover” the entire school database due to a computer crash or any other event that has
resulted in a loss of data.

3. The teacher or student uses more than one computer to perform school work. If they perform work on one
computer, then intend to work from another computer, a full sync must be performed to prevent loss of
data. The full sync must be done on both computers used.

USING SOS TEACHER SYNCHRONIZATION FOR THE FIRST TIME

Synchronization Setup

To synchronize in SOS Teacher for the first time:

EnterYour School S erver UBL then Click the 0K buttonto Synchronize
Before beginning the synchronization process, you must first be
con neCted to the |nternet School Server URL: hittp: Afw, mpschool.comlS S Sync20 1/SpncS ervice, asms

For Example: hitp: /v myschool.com/50 §5pnc207 1 /syncservice. asms

Step 1: Start from the Homepage (See example on page 3.) in
the SOS Teacher Synchronization application. Since this is o s s |

your initial synchronization, the Synchronization Setup —
window automatically displays: E
Select Term to Synchronize

Step 2: Type the appropriate School Server URL in the blank textbox, if Select the Tenm to Spnchiorize for Mis Abat
necessary. In the example above, replace www.myschool.com with the |201122 |
IP address or domain name your school has provided.

Step 3: Select the correct term, using the drop-down arrow if necessary.

! [ (O —
.

Step 4: Click Ok. The Select Term to Synchronize window displays:

Swunchionizing Mrs Abbatt for term “'2011-2002"..

. . . . . . . Applying Updated ltems (2 of 17)...

Step 5: Click Ok. A Synchronize progress window displays, indicating the TTT]
synchronization process is underway:

Updating item 1 of 33

i
5 e
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Step 6: Click Close when a box similar to the one shown to the right

. . . . . Synchionizing Mrs Abbott for kerm 207 1-2012", ..
displays. This lets you know the synchronization process is e R
C0m pl ete. Spnchronization completed successtully

The first time you login, the application automatically checks the network
for revisions or updates to the curriculum. Any updates and revisions are
downloaded and installed automatically for you. Click OK on the
Curriculum Update window, and then click OK on the confirmation
window that appears when the download and install are completed. This
check is then performed every seven days, when you login. The first time
this runs, it may take a little while.

You must be connected to the Internet to use the
synchronization process.

To use the synchronization feature in SOS Teacher
Synchronization: :
Synchronize
Change Theme
Homepage. Copy Curriculum

Step 1: Click Synchronize in the Application widget on your

Step 2: Select Synchronize. A Synchronize pop-up box, similar
to the one below right displays.

Synchronization Setup

Step 3: Type the appropriate School Server URL in the blank
textbox, if necessary. In the example above, replace
www.myschool.com with the IP address or domain Sihaol Senver URL: [hig:/ s myschosl.com/S 05 Sync201 1 /SprcSenvice. aar
name your school has provided.

Enter Your School Server URL then Click the OK button to Spnchronize

For Example: http: /e ropschool com/S 05 5ync2D11 fspnoservics asmi

Step 4: If, for any reason, you need to fully replace your copy of I [P Syt mison Fopre) Laciurebam oz 2o sro s
the database, click the box beside Full Synchronization

(Replace). T

In the bottom right corner of the Synchronization pop-up window is the
Last Sync Date textbox, which tells you the last time your data was

SynCh ronized. Select the Teim to Synchiorize for Mrs Abbolt
| 20112012 ~|

Select Term to Synchronize

Step 5: Click the button to accept your choices. The Select Term to
Synchronize window displays (as shown to the right).

Step 6: Select the correct term, using the drop-down arrow if necessary.

Step 7: Click Ok. A Synchronize progress window displays, indicating the
synchronization process is underway:

Step 8: Click the Close button when the synchronization process is complete

(See example at tOp of page), Synchionizing Mrs Abbott for term 20112012

Fietrieving Lpdated Items From School (8 of 17)

Retrigving Records for Jordan
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EXITING SOS
Whenever you close SOS, you see a synchronization reminder pop-up box:

Step 1: Click Yes to synchronize before leaving Synchronize on Exit

Switched-On Schoolhouse®.

\‘\.’/ It is recommended that you synchronize priar te exiting Switched-0n Scl

hoolhouse, Would you like to synchronize now?

Step 2: Close Switched-On Schoolhouse® as you Yes Ho
normally do.
7R
INSTALLING CURRICULUM ON YOUR HARD DRIVE - : AL
i [ nbectent il = :
To transfer the curriculum to your hard drive: M;ﬁém §§i§'§§&ﬂﬁ% E%m'ﬁﬁﬁ
D“f‘:'”'*' _1M-ew.u 2011 v e wae. 21 4
Step 1: Click Curriculum Setup in the Classrooom widget on your Dif el 03032011 i
W0 b, 600,201 23 consumner math. 2018
Homepage. btk o 21t et of st 201
H H H H Wr Doumenia _:'::'!IIT*H*”I:T w‘SIM 201 _JIH”“"I“ e l‘“:’:}l 1
Step 2: Insert the subject disc or flash drive. (If you are using a flash B i e tsanert e ottt W vt
drive, you need to open the drive and locate the folder M,,:'—Efm EE.?:%;.“;.’,“M” ;Eﬁ&i’i N
containing the curriculum. It is probably named Subjects11.) @ = »
Nvmn Fil s [ = |
Step 3: Click the Install button. A window opens showing the different Fisolyge  [eaniriromerord =l e

drives of your computer. Click the arrow to the right of Files of

Type, a nd Select contents.sosx. Find contents.sosx like or curriculum update file you want Lo install.
ok [N v] e &

Step 4: Either double-click your CD-ROM / DVD / Flash drive or right- M;ﬁém j;;fs:‘wm,‘

click it and select Open. The contents of that drive displays. "'EE* - 3
Step 5: Locate the subject you want to copy and double-click the folder fre

to open it. =
Step 6: Double-click contents.sosx or contents to copy the entire file. A R

small pop-up box displays, asking if you are sure you want to

copy the subject to your hard drive. My Flonme | 5] =

Files ol g [eonterts.som. " sead = Cancel

Step 7: Click Yes. A small Browse for Folder pop-up window displays. . r—
Step 8: CIICk the plus Sign (+) to Open the folder Where VOU Want YOUI' \?/ Are you sure you want to install SkateHist_IL.SEC.2011 to your hard d 6

curriculum copied. — N

SToP functions.

& To create your own folder for your curriculum, click Make New Folder, making sure
ot the folder that is highlighted is where you want your curriculum to reside. Rename

Do NOT put the curriculum folder on your desktop. This will cause you problems with some SOS

Seloct a fokder bo copy the Statetist IL.SEC.2011
curricubum to, The drive must have 50 M8 svallsble. A1

users musk Py Fights bo this folder. D nok ey bo your

your new folder subjects11 or something similar and click OK when finished. Your e 1
. . . . . * Intel
curriculum automatically starts copying (as described in Step 9) to the new - ;:!wﬁ
location. : Dreymri
¥ 3 revision
Step 9:  Click OK. A small pop-up box displays, indicating that the copy process is in . ;:ﬁ:
progress: Ry !
Step 10: Insert any additional discs, if prompted, to complete the curriculum transfer. Don’t | === Lceas ]
forget to remove the disc or flash drive when you are finished.
Copying the contents from the disc to your hard drive copies everything contained on the disc.
‘_m; Depending on how many megabytes are in the curriculum, this process may take some time to
L= complete.
Congratulations, you are now ready to assign the curriculum to your classes and get started!

(See the Teacher Reference Guide for further assistance.)

7
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Demonstration Lessons

Switched-On Schoolhouse provides two demonstration lessons to walk you through a typical lesson and each of
the problem types. One lesson targets students in grades 3 - 5 and the other is for students in grades 6 - 12.

The first time you try to access them, SOS asks you where they are located. If you installed SOS to the default
location on your C drive, the path to the lesson for grades 3-5 is:

C:\Program Files\AOP\Switched-On Schoolhouse 2011 Student DL\School Demo\Demonstration352011
The path to the lesson for grades 6-12 is:
C:\Program Files\AOP\Switched-On Schoolhouse 2011 Student DL\School Demo\Demonstration6122011

If you installed to a different location, you need to browse to the drive with the AOP folder and locate the
AOP\Switched-On Schoolhouse 2011 Student DL\School Demo folder. Select the lesson you wish to use there.

Using the Help File

Whether you’ve successfully installed SOS Teacher Remote Access or Synchronization, click Help on the program
Homepage to read up on important program features you will likely need in order to complete your work. In some
cases, functionality described in the Help file may not apply to the version of the software you are using.

Topics:
Assignments Screen (also, Populating a Blank Assignments Screen)
Assignment Types
Assignments (previewing, grading, etc.)
Viewing Answer Key
Lesson Plan Screen (also, Populating a Blank Lesson Plan Screen)
Regenerating Lesson Plan Start and End Dates
Calendar
Reading and Understanding
Setup
Changing School Days to Non-school Days
Resetting
Changing an Assignment Due Date
Changing Assignment, Quiz/Test, Grade. Homepage Settings
Your Teacher Homepage Settings
Resource Center
Periodic Table
Dictionary
Calculator
Application
Change Password

For assistance or ready access to more information about Switched-On Schoolhouse® 2011, please bookmark the
SOS Schools page, http://www.aopschools.com in your web browser.

If you need additional assistance, you can also contact the Alpha Omega Publication Technical Support team by
calling toll-free 1-800-735-4193.


http://www.aopschools.com/
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Switched-On Schoolhouse 2011 School Edition DL Teacher Quick Start Guide

Adding Curriculum to a
Custom Subject

Changing the Order of
Curriculum

Customizing Assignment
Settings

Step 1: Start from the Homepage. Start from the Homepage. Start from the Homepage.

Step 2: Click the Classroom button. Click the Classroom button. Click the Classroom button.

Step 3: Click the Curriculum Setup Click the Curriculum Setup Using the Class drop-down

tab. tab. menu, select the class you are
editing.

Step 4: Double-click the custom folder. | Double-click the custom folder. | Choose which Lesson Options
apply to your student.

Step 5: Double-click the custom Click the name of the subject Choose the Games Access

subject. in your Subjects window that you wish to apply to your class.
you want to edit.

Step 6: Click the Edit button. Click the Edit button. Choose the Resource Center options
your class has access to while doing
lessons and projects in SOS.

Step 7: Click the subject you are Click the name of the unit in Click the Save button.

adding to your custom subject. | your Subjects window that you
want to move.

Step 8: Double-click the school year Click either the Move Up or
folder in the Available Move Down button.
Curriculum window.

Step 9: Double-click the desired Click the Save button.
subject in the Available
Curriculum window.

Step 10: Double-click the desired unit in
the Available Curriculum
window.

Step 11: Drag the unit from the
Available Curriculum window
over to your custom subject.

Step 12: Click the Edit Title button.

Step 13: Type your new title and press
Enter.

Step 14: Click the Save button.
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Assigning a Subject

Creating a Custom Subject

Creating a Custom Subject
from an Existing Subject

Step 1: Start from the Homepage. Start from the Homepage. Start from the Homepage.

Step 2: Click the Classroom button. Click the Classroom button. Click the Classroom button.

Step 3: Click the Curriculum Setup Click the Curriculum Setup Click the Curriculum Setup
tab. tab. tab.

Step 4: Double-click Default Click the Create button. Click the Create button.
Subjects.

Step 5: Double-click the school year Click the Ok button when the Click Use Existing Subject when the
folder. Create Subject pop-up box Create Subject pop-up box displays.

displays.

Step 6: Click the desired subject. Click the Edit Title button to Using the drop-down arrow,

change the name of your “New | click the existing subject you
Subject.” want to use.
Step 7: Click the Assign button. Type your subject’'s new name | Click the Ok button.
and click anywhere when
finished.

Step 8: Using the Class drop-down Double-click the appropriate Click the Edit Title button to
menu, select the class in which | school year folder in the change the name of your “New
the subject is being added. Available Curriculum Subject.”

window.

Step 9: Check the students you want Drag the units you want to Type your subject’'s new name
to assign to this subject or click | copy from the Available and click anywhere when
Check All to assign the Curriculum window over to finished.
subject to all of the students your newly-created unit.
shown.

Step 10: | Click the Next button. Click the Save button. Click the Save button.

Step 11: Click any unit and drag it to the
desired quarter.

Step 12: Click the Next button when all
units are in the correct quarter.

Step 13: Change the auto-generated
dates by clicking either the
Start date or End date.

Step 14: Click the Finish button.

10
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SOS Teacher Quick Reference Guide (continued)

Grading an Assignment

Step 1: Start from the Homepage.

Step 2: Click the Lesson Book button.

Step 3: Using the Class drop-down
menu, select the appropriate

class.

Step 4: Using the Student drop-down
menu, select the appropriate
student.

Step 5: Click the Subject name.

Step 6: Click the Unit name.

Step 7: Double-click the assignment.

Step 8: Locate the first problem you

need to grade.

Step 9: Grade the problem and record
the score in the grade boxes in
the lower left corner of the
assignment’s screen.

Step 10: Click the Save button.

Step 11: Click the Next button to go to
the next problem that needs
grading.

Step 12: Click the Exit button when you
are finished grading.
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